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1-1. About This Guide

NTT DATA and the group companies participating in SSC (purchasing tasks) (*) (hereinafter called “the
Buyer” or “Buyer”) will start using a system provided by SAP Ariba (“Ariba”) for purchasing contract
procedures (from orders/order confirmation to delivery/invoicing) with supplier companies (the “Supplier”) at
the end of July, 2022.

This document is the guide that enables the Supplier to use Ariba for smooth purchasing transactions with
the Buyer.

The guides are prepared per task handled by the Supplier.

Images (especially screen captures) appeared in the guides are as of a date of revising each guide. Images
in the guides may be different from images on the system due to changes in Ul and other reasons.

Please understand possible differences in advance.

* For group companies patrticipating in SSC (purchasing tasks), see the URL below:
https://www.nttdata.com/jp/ja/about-us/proc/g-ssc/
* The group companies participating in SSC shall be valid from the time when NTT DATA makes the announcement.

* The name of AribaNetwork has been changed to BusinessNetwork by SAP JAPAN Ltd., however, this document continues to be effective
as AribaNetwork.
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1-2. Structure of Ariba Usage Guide

Below is the structure of the “Ariba Usage Guide.” See a guide suitable for your purpose.

Ariba Usage Guide_Common

Ariba Usage Guide Order
Confirmation

Ariba Usage
Guide_Delivery/Invoicing

Explains procedures for logging in and out Ariba and
various contact information on how to operate Ariba

Explains procedures for implementing order
confirmation on Ariba

Explains procedures for creating invoices and checking
payment announcement on Ariba

© 2022 NTT DATA Corporation
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1-3. Scope of This Guide

This section explains the overall image of purchasing contract procedures and the scope of this
Guide.

Scope of this Guide

Buyer Supplier : : : :
Supplement information on overview of Supplier tasks

SAP Ariba /\\

Request for .| Quotation % + Not scope of Ariba for overseas suppliers
L cvomion . i f'ﬁ'ﬁ’ _____ ) + A request for quotation and a quotation reply are implemgnted by offline
= hv : S | between the Buyer and the Supplier the same as before. :
- urchasing niaisininininininininininininininininininininieininininininininininininininininininininininininininininininininininininininininininininininininininls’ ‘Sinininininininininininieinininininininieininint 1
§§ 5 reqsest - « After approval by the Buyer, a purchase order is sent to the Supplier. The "\
g e T“Z;T)mval Purchasing Platform %?D o Supplier receives and checks the purchase order form through Ariba.
§ § gj—i T = % S The Supplier uses an order confirmation function of Ariba to show its
33 2 | Order 28 b intention of order approval (order confirmation).
S acement 3 0.2 . . . . ..
=g . Orjer @ g < Order confirmation and written individual contracts such as Statement Of
Confirmation = Work (SOW) which are executed on a paper basis are digitalized. Y,
Lottipali-d Purchasing Platform
® — - S o ol The Supplier uses an invoicing registration function of Ariba to implement
o o Invoicing Delivery/ 29 of K leti d deli /i . . .
@ % e invoicing =3 2 task completion reports and delivery/invoicing registration.
3 2 ® 5 f<—'3 ! Buyer pays the contract price in accordance with the payment terms on the
—~ O [ .
® L © § contract between Buyer and Supplier.
B Payment » IR IS !
Y receipt | BN

X Document retention period is indefinite on Ariba
(You can set 156 months or less if you want to limit it.)
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1-4. How to See Various Materials

You can see documents such as reference materials for initial settings for use of Ariba and tasks
not described in this Guide on our website [https://www.nttdata.com/|p/ja/about-us/proc/].

At the bottom of the website, there are some links for the documents in English, and you
can download the documents you need.

NTTDaTa

DATAINSIGHT #-E2 ZEBYY2-v3v i #ATHEUT 1 IR HERE

NTTDaTa DAAMSGHT  4-¢X  BEHYYi-yay NS YATILUT« RN HANE

AribaNetworkiz ¥ 3 FIE& (M4

ArbaE FIR L BTGB DS FEHBAR AEEC RIS D ET.
B3I OFICCEE 2SN,
B ArbaNetworkic B4 2FIR4E (E5HA : 0214128178)  (PDF : 64—, 414KB)

45, FHFEHCAEEIEVEEN, WREDEOIEPEREC LS ba0IEREV LET,

Ariba7h v bREHAF

MEIRBICHISES Aba7 17 MOREH £ KT, BHEI0RME TLREEIW.
B Aibazh7> M K (EFA: W2ERATA) (POF: 51R-3, 2596KB)

|+
FINTTF -2 e Ariba B3 | EEASEVE EVTUSEE, UTREDFREYT 58052, b3 BEOKREER AL,
SSC (BEEH) MAFL—THHTIA, SAP Ariba ()T, Arba) Pestaffing® ALEBESY ATLOBEREFELTVET, B BEiEnaeog A rEEFEReC LTV R0MGAE (F5H | 20206118308) (POF : 83—, 1308(8)

TR\ ERIRED S ERETOREE (Fi) FADLTERVLEC LT, £B0ET - S eEER, ERELroIR MHEEN TEVWDET.

FEf4 FOBRE L TRIENDERRVEEVTLEDEIRRAITC., b EREROTREREINZEOTRERELET. HETBUISB(EIW,
SSC (BE2E) mElkE B SEEEE0X T RICOWT (EA 2005 18308)  (POF : 1243, 488KE)
HAIN-T&i

SAP Ariba /1) - - TERERROAYTHYALOUTY IBHD MFIEC) KTHRST-HH-IOBEtEThIBOFREREL Y. ASERITEE(EEW,
B P9y AT EZPBEGEAOADIAD IS Mk (A 200E118308) (POF: 3R-, 10538)

| Aibe LOZRERERMENECACERT SREET - h1 TREOIBFIREREL £7. BEEBUIBRLIW,
| B #RS7-HTRENE (EHE : NNFEIENA) (POF 1 48—, 1170kB)
|

|
RN E— I
B | AribaFIROF3E
I B TRETFFRTT.
SLEBCBER(EEL,

© 2022 NTT DATA Corporation NTT DaTa



https://www.nttdata.com/jp/ja/about-us/proc/

2. Operational Rules for
Order Confirmation

2-1. Preconditions for Order Confirmation

2-2. Quotations
2-3. Points to Note regarding Persons for Implementing the Order Confirmation

© 2022 NTT DATA Corporation 8 NTT DaTa



2-1. Preconditions for Order Confirmation

Below is the preconditions for implementing the “Order Confirmation”.
® Submission of the “Order Confirmation” on Ariba shall be deemed to have approved an order (the “Order”).

® If you reject the Order due to reasons such as any discrepancy in the content of the Order, you should notify
the Buyer outside Ariba within 10 business days from the day of placing the Order on Ariba. If you fail to
notify within the period, you shall be deemed to have approved the Order. Without submission of the “Order
Confirmation,” you shall be deemed to have approved the Order.

® [n addition to the above, if the Buyer would like to cancel the order, the Buyer will ask you whether the order
would be cancelled or not via e-mail. In line with this, the Buyer will issue the cancel order on Ariba, however,
if you cannot agree with the cancellation, you should notify the Buyer outside Ariba within 10 business days
from the day of placing the cancel order on Ariba.

® In the event of any discrepancy of the Order content between the items shown on an Ariba screen and the
content of attached files, the items on the screen will take priority.

® In principle, contracts are not concluded in writing. If contract documents with signature spaces are attached,
submission of the “Order Confirmation” is an alternative to signatures.

© 2022 NTT DATA Corporation NTTDaTa



® Quotation is not scope of Ariba for overseas suppliers.
® Both parties conduct offline negotiations as usual and agree with the details of a quotation.
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2-3. Points to Note regarding Persons for Implementing the Order Confirmation

® Ariba does not have workflows that enable to be used in implementing the Order Confirmation.
We would like to thank you for your consideration on operational aspects. The Order

Confirmation should be implemented directly by or after approval of any person with
necessary authorization.

® If the Order Confirmation is implemented by a non-authorized user, this is deemed to have
Implemented the effective Order Confirmation. Please understand it in advance.

® The Supplier should establish operational rules and thoroughly implement them internally.

© 2022 NTT DATA Corporation 11 NTTDaTd



3. How to Implement Order
Confirmation

-1. Flow for Implementing Order Confirmation Tasks
-2. Order Notice E-Mails
-3. Procedures for Displaying the Order Confirmation Screen - via Notice E-mails -

-4. Procedures for Displaying the Order Confirmation Screen - Ariba -
-5. Procedures for Implementing the Order Confirmation

-6. Order Status

-7. Order Modification/Rejection

© 2022 NTT DATA Corporation 12 NTTDaTd



3-1. Flow for Implementing Order Confirmation Tasks

This section explains the standard flow for tasks from receipt, confirmation to submission of the

Order.
Buyer

Places the Order

———— 1

Supplier

Explanation

The Buyer places the Order with the offline quotation

L 4

Receives and checks
a notice e-mail

|

The Supplier receives an e-mail notifying the issue of the Order

v

Logs in Ariba

|

The Supplier logs in Ariba from the URL described in the e-mail
*Without going through the e-mail, the Supplier can log in Ariba directly to check
the Order

v

Implements and submits
the Order Confirmation

J

v

Receives and checks
a notice e-mail

The Supplier confirms the Order and then implements the Order
Confirmation

The Buyer receives an e-mail notifying the Order Confirmation from
the Supplier

NTTDAaTa
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3-2. Order Notice E-Malls

After placing the Order, a notice e-mail is sent. This notice e-mail describes an URL for a screen

of the details of the Order. Without going through the e-mail, you can log in Ariba directly to check
the Order.

Notice e-mail sample * For procedures for setting notice e-mails,

T e e AR e

You can reply to this message. Ariba Network or other Ariba cloud services will send your reply to the appropriate message recipient(s) and link it
to its corresponding document. SAP Ariba stores your contact information (email and name) according to the policy at

https://service.ariba.com/w/collab-platform/common/tou/en/MessagingPolicy.html. By replying to this message, you're accepting the terms in the * If it is an order notice e-mail for a Change
policy. . . b
— | contract, this e-mail shows the words “changed
order”
This notification contains important information about your test Ariba account (ANID: AN01010834889-T).
AN-ORD-EID#prod# 3rp8rzndgeSird7v3#3#AN-PO-
CLB#6CEZx1bJogcKVIc9+pfM+IublqtZP6fHho SdB5aPpBL5ZGsCfUpgmFONrLVHcdAcvan/dPlzH5W/ 1j;tRIMTOmgNKNhwVxNXIZugK1CjOss
9LhzcfolVAYILQPYNISIve0A7 . IkG6RO4EGFZYYBPmIrl8=#
There is n your Ariba Network inbox. You may use the following URL to get your order and update its status: This portion shows a link to a screen for the Order

e — | | cortrmaton o e

* For procedures for confirmation from a link, see
Thank you for using Ariba Network. section 3-3 in this Guide.
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3-3. Procedures for Displaying the Order Confirmation Screen - via Notice E-mails - 1/2

This section explains procedures for checking the content of the Order on Ariba from an URL
described in a notice e-mail.

1. Open an order notice e-mail and click the described URL

2. The Ariba Supplier Login Screen appears. Enter the “User Name” and the “Password” and
log in Ariba
* For the details of login procedures, see the “Ariba Usage Guide_ Common”

SAP Ariba /\\

Supplier Login Connecting your ecosystem

Standard Chartered and SAP Ariba have
collaborated to provide supply chain financing
solutions to businesses in Asia Pacific via the
Bl Ariba Network. This is designed to make the

; procure-to-pay process easy, efficient and
seamless

PTG DOUCIE EBnE P ‘ Enter the “User Name” and the

“Password” and click the “Login”

New to Ariba?
Regyster Now or Learn More

Is your company registered?
Search

© 2022 NTT DATA Corporation NTTDaTa



3-3. Procedures for Displaying the Order Confirmation Screen - via Notice E-mails - 2/2

3. When successfully logging in, the notified Order appears. Check the content

GAP Ariba Network Enterprise Account |

Purchase Order: POOOQOO “

Hide | Print+ | Download PDF - | ExportcXML | Download CSV | Resend

¥ Create Order Confirmation v = Create Invoice

Order Detail Order History

NTTDaTa

Trusted Global Innovator

From: Purchase Order
BRAEUHIR - T4 - T4 - T4 (New)
Japan POOOOO
135-6000 FE THRE Amount: ¥150,000 JPY
EM30303 @Mt -EIL Version: 1
Phone: +81 (050) 55469064
Line ems Showltem Detsls 1
Line#  Part #/ Description Type Qty (Unit) Need By Unit Price Subtatal
1 50196019405 Senvice 18 (pay) I VA A4 JBY ¥4, 660 JpY Details
[WEK) WRAS - WRYU Y100
orgr et [
ey |
This Purchase O v et | by b Netwerk Sublotal: V6,660 JPY

¥ Create Order Confirmation v &l Create Invoice | Hide | Print | Download POF + | Export cXML | Download CSV | Resend

© 2022 NTT DATA Corporation NTTDaTa



3-4. Procedures for Displaying the Order Confirmation Screen - Ariba - 1/3

Without going through the notice e-mail, you can directly check the content of the Order on Ariba.

1. Log in Ariba to click the “Inbox” tab

SAP Ariba Network « Enterprise Account

HomeI Inbox Vv I Outbox WV Catalogs Reports

click the
“Inbox” tab

Orders and Releases / All Customers

Messages

v  Order Number

2. Click the “Order/Release” on the displayed submenu

Home Inbox Outbox w Catalogs Reports Messages

Orders and | I Orders and Releases I v | Order Number

Collaboration Requesls‘
Orders, It

Time & Expense Sheets

0 Early Payments

Click the “Orders and Releases”

LY LY

9]

© 2022 NTT DATA Corporation
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3-4. Procedures for Displaying the Order Confirmation Screen - Ariba - 2/3

3. The “Orders and Releases” screen appears. Click the “Order Number” for the applicable Order

Orders and Releases

Orders and Releases Iitems to Confirm

» Search Filters

Click the “Order Number”

Orders and Releases (37)
& Order Number 1 Ver

Order POOOOO 1

Items to Ship

Customer

Inquines

Ship To Address

Ordering Address

Not Specified

d

© 2022 NTT DATA Corporation
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3-4. Procedures for Displaying the Order Confirmation Screen - Ariba - 3/3

4. The notified Order appears. Check the content
SAP Ariba Network Enterprise Account

Purchase Order: POOO QO “

¥ Create Order Confirmation v ‘ & Create Invoice Hide | Print - | Download PDF Export cXML | Download CSV | Resend

Order Detail Order History

NTTDaTd

Trusted Global Innovalor

From: Purchase Order

BAGHIR - T1 - Fq - T (New)

Japan POQOOO

135-6090 BIR# IR Amount: ¥150,000 JPY
BHIDIDIWHELH-EIL Version: 1

Phone: +81 (050) 55469064

L'ne ltems ShowlemOesls W

Une#  Part#/ Description Tipe Oty (Uait) Need By Unit Price Subtotsl

1 50194019108 Senvce 18(pes) ( I VLAY VELMOJBY  Detals
(WREH] KBNS RRUY1ON

orce wareed o [
acthd by vt oot o [
"ot Pachase Crce was ! [ty s Metwirt Sub-istal: V66,660 Y

¥ Coeate Onder Confimaton v H ol Create bweice ‘Mt Print + | Download POF + | Export XML | Downkoad CSY | Resend

© 2022 NTT DATA Corporation NTTDaTa




3-5. Procedures for Implementing the Order Confirmation_1/8

This section explains procedures for implementing the Order Confirmation.
1. On the displayed “Order Detail” screen, click the “View more” in the “Payment Terms” section

*If the order has an attached file, open and confirm it

SAP Ariba Network Enterprise Account

Purchase Order: POOO0OO

‘ ¥ Create Order Confirmation v H (=] Create Invoice Hide | Print - | Download PDF | ExportcXML | Download CSV | Resend

Order Detail Order History

NTTDAarta

Trusted Global Innovator

From:

BREHTIR - 51 - 51 - F—4
Japan
111-1111 #RERFE

Phone: +81 (111) 1111111
Fax: +81 (222) 2222222

Payment Terms '/
NET 60

Comments
* by BHIABBEAD (o 1255 3, on Th

gagpany Code: 9910030

FXK S:,P Click the “View more”
Other | i
Payment . BIRBOBEAFHILL

nit Name: HIRSHTR - T+ « T

(If there is an attached file, ) open
and confirm the attached file

Attachments
@ FHT1.txt (text/plain)

Purchase Order
(New)

POOOOOC

Amount: ¥10,000 JPY
Version: 1

Routing Status: Sent

© 2022 NTT DATA Corporation
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3-5. Procedures for Implementing the Order Confirmation_2/8

2. The detail of “Other Information” appears. Including the appeared contents, check the
contents of the “Order Detail”

Comments
by $FABEEAD 15 ;258 3, on Thursday 5 Mar 2020 1:48 PM GMT+09:00
FR b @xX>h)

Other Information
Payment Terms: 1IRBDBARFIAL
Company Code: 9910030
Purchasing Unit Name: BXSHTIR - 5+ - 5+ - F—4 BEASES 0@
= 2RI (CDLNT
EZHMIIOBAF - ST DV T(FAribaNetwork £ MZHZAF] [CELT. UTFOMEESBNNVELET,
[Ari CB8 Y ] A DFAIZ] (CHEL\ BFERITOTI AL,

RBULENOH] DES
FEAXDORREE O TR ELET .

QOZNEAN [ARRICRBULEADH] HDES
Legal Terms and SEXRERU. SMID 7ML alRE . REXOESETHHZZL,
Conditions of Purchase: AIXEFETBBARE. [A—5—HR] DRFICLIBEIRICKEDZIRIERDET.
20, ZB - EHTAE A,

wEBORBFRICOVT
FIEESYHBEE. FIEE LOBRT -y hETTEREDRLET,

=ZOAD
NTTF—450)L—Th5Eit (REE) NOFIEEIE BEEFAZNSCEDFITEIZRE. NTTF—FIRIAL M- EXHRSHNZIURERITLTVE
GenericDetail: :
2R (Contract. TR b (ZHIFR)

Name):
ZFEOIEEE ZHRHIAERCRELEFEREUTOED & T3,
(Precautions concerning
while concluding a
contract) :
LREHF (Terms a)nd 5_NTTF—47)| — TS RBEARYCEH B A _T&Cs of master agreement within NTT DATA Group companies(JP)
Conditions) :
BEENEANROPE 1_BHFA (BB _In-house use (in-housefin-house)
&/FIFE) (Objective of
Procurement
(Owners/Users)) :
View less »

Attachments
@ FTL.xt (text/plain)

¥ Create Order Confirmation v H & Create Invoice Hide | Print. | Download PDF | ExportcXML | Download CSV | Resend

w © 2019 SAP SE or an SAP affiliate company. All rights reserved. SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

© 2022 NTT DATA Corporation NTTDaTa




3-5. Procedures for Implementing the Order Confirmation_3/8

3. After checking the displayed content, click the “Details” in the “Line ltems” section

Ship All Items To Bill To Deliver To

BARHIR T4 T4 T4 BARHIR T4 T4 T4 FMAE

Japan Japan BASHIR T4 T1 T4
135-6090 HRE : 135-6090 FRED )

SH303038H>5-El EN3n3m38HTEI-EIL

TER IEX

Ship To Code: PLT9910030 Phone: +81 (050) 55469064

Phone: +81 (050) 55469064
Email: xxx@zzz.com

Show Item Details m

Line Items
Line#  Part#/ Description Type Qty (Unit) Need By Unit Price Subtotal
1 5C194-019105 Service 15 (pcs) O e ¥4,444 JpY ¥66,660 JPY
(8] FES - FEUHAIL - ‘
Click the “Details
Order submitted on: [

Received by Ariba Network on: I
This Purchase Order was sent | cetivered by Aviba Network. Sub-total: ¥66,660 JPY

© 2022 NTT DATA Corporation NTTDaTa



3-5. Procedures for Implementing the Order Confirmation_4/8

4. The details of the “Line Items” appears. Check the content

Line Items Hide ltem Details M1

ne#  Parté/ Desciption Type Q (Ung) Need By Uit Price Subtoal
1 SCI04019105 Senvce 15(pcs) () [ ] Y4444 JPY Y6660 0PY  Summary

(#ERN) 7288 - FRUHIL
Status

15 Unconfirmed
GenericDetail

Other Information
Req.LineNo.: 1
PRNo: PROOOO

Collaboration Request.  PROOOO-ROOO
RequestTile:  KH- (RN ¥EER - #EUHIL

FHHE (Payment 1 B&H0Y Cash payment
Method) :

DREERE (Method of PurcheseQrderOnly
concluding & contrect) :

s B0 1
(Payment condiions /
Acceptance condions) :

Classification Domain: ~ custom
Clessification Code: 010103

Received by Ariba Network on

This Purchase Order was senl_ﬂebve«ed by Arba Network, Sub-total: ¥66,660 JPY

© 2022 NTT DATA Corporation 23 NTTDaTd



3-5. Procedures for Implementing the Order Confirmation_5/8

5. After confirming that there are no problems in the content of the Order, click the “Create Order
Confirmation” to click the “Confirm Entire Order” on the displayed submenu

SAP Ariba Network Enterprise Account

Purchase Order: POOOO? I Click the “Create Order Confirmation” m

B Create Order Confirmation ‘ = Create Invoice Hide | Print -+ | Download PDF | ExportcXML | Download CSV | Resend
Conﬁrm Entire Order 9
Update Line Items ‘ A

Reject Entire Order Click the “Confirm Entire Order”

Trusted Global Innovator
From: Purchase Order
BRXESHIR - Fa - o1 - F—H LN(;MO]OOO
J
13?2090 BEE Amount: ¥66,660 JPY
BM3Im3In3IBMNtTY—-EI Version: 1
IEE

Phone: +81 (050) 55469064

© 2022 NTT DATA Corporation NTTDaTa



3-5. Procedures for Implementing the Order Confirmation_6/8

6. The “Confirm Entire Order” screen appears. Click the “Next”

Confirm Entire

Order ¥ Order Confirmation Header * Indicate; d field
Review O{der Confirmation #:
Confirmation
Associated H 13 L
Purchase order | 00 OO0 Click the “Next
#

Customer: NTT DATA

Supplier
Reference:

Additional Information
$[OCNotification_label]in order to confirm receipt of this order, please be

sure to press "submit” button on the order confirmation submission screen.
However, please note that the agreement will not be concluded

SHIPPING AND TAX INFORMATION

Est. Completion Est. Tax Cost:
Date:
Comments:
Line Items
Line # Part # / Description Qty (Unit) Unit Price Subtotal Tax
1 SC136-010101 1 (pes) © ¥100,000 JPY ¥100,000 JPY ¥8,000 JPY

PC - B—)(RED/\—-RII7HBA. \—ROIPDAUEFTUMNI—ER
Current Order Status:

1 Confirmed As Is

Exit Next

© 2022 NTT DATA Corporation 25 NTTDaTd



3-5. Procedures for Implementing the Order Confirmation_7/8

7. The “Review Order Confirmation” screen appears. Click the “Submit”

© 2022 NTT DATA Corporation

Confirming PO Previous Exit
Confirm Entire )
Order Confirmation Update Click the “Submit”
Review Order Confirmation #:  Untitled 01/16/2020
Confirmation Supplier Reference:
Line Items
Line # Part # / Description Qty (Unit) Unit Price Subtotal Tax
1 SC136-010101 1 (pcs) (D ¥100,000 JPY ¥100,000 JPY ¥8,000 JPY
PC - H—)RED/\— FOT7BA. )\— O 7D123F o hMF—EX
Current Order Status:
1 Confirmed As Is
Previous Exit
26 NTTDAaTda




3-5. Procedures for Implementing the Order Confirmation_8/8

8. The “Order Detail” screen appears again. Click the “Done” and finish processing

PurChase Order: POOOOO
Create Order Confirmation w Hide | Print | Download PDF | Export cXML | Download CSV | Resend

Order Detail Order History

NTTDarTa

Trusted Global Innovator

From: Purchase Order I' k h “ ”
. 5= S F— (Confirmed) C IC t e Done

#BRrXBHTR - Fa - FTa - F—F

Japan POOOOO

135-6090 W5 EE Amount: ¥150,000 JPY

MH3ID3IDIMNEHY—-EIL Version: 1

IWE

Phone: +81 (050) 55469064

Payment Terms ! Routing Status: Acknowledged

NET 60 Related Documents: (¥ Untitled 01/16/2020

Comments

Comment Type:

General

Comment Body:

Line Items Show Ttem Details

Line # Part # / Description Type Qty (Unit) Unit Price Subtotal Tax
1 SC136-010101 Service 1 (pcs) @ ¥100,000 JPY ¥100,000 JPY ¥8,000 JPY Details

PC - H—)(RED/\— RO PHBA. )\— RO 7DA>37> hF—EX

Received by Ariba Network on: [
This Purchase Order wes [ < i < r e Sub-total: ¥100,000 JPY
by Asiba Network. Est. Total Tax: ¥ 8,000 JPY

Est. Grand Total: ¥108,000 JPY

Create Order Confirmation v Hide | Print | Download PDF | ExportcXML | Download CSV | Resend

© 2022 NTT DATA Corporation NTTDaTa




3-6. Order Status

On the “Order Status” which is an item displayed on a screen, you can check if it is necessary to respond to

the Order Confirmation.

The Order Status can be checked on the “Orders and Releases” screen and the Order Detail screen.
The order status name before the Order Confirmation is different between new and change contracts.

Before the Order Confirmation

After the Order Confirmation

Order Status: "New" * "Changed" for a change contract

Order Status: “Confirmed”

Orders and Releases (37) Orders and Releases (37)
Orders and Type Order Number 1 Inquines Ship To Address Order Status Type Order Number 1 Ver Customer Inquines Ship To Address Order Status
Releases
screen Order  POOOOO New Order  POOOOO 1 Confirmed
Order Status: "New" * "Changed" for a change contract ' Order Status: “Confirmed” f
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From:

HBABRIR - Fo - FTa - T—F
Japan

135-6090 BB
SM3m3n38MtEI—-EIL

TR

Phone: +81 (050) 55469064

Purchase Order '
(New)

POOOOO
Amount: ¥66,660 JPY
Version: 1

From:

HBABRIR - Fa - FTa - T—F
Japan

135-6090 BB
SM3m3n38MtEI—-EIL

TR

Phone: +81 (050) 55469064

Purchase Order
(Confirmed)

POOOOO
Amount: ¥150,000 JPY
Version: 1
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3-7. Order Modification/Rejection

In principal, the content of the Order is agreed before the Ariba operation between the Buyer and
the Supplier. Please note that no modification arises after receipt of the Order.

If you need to modify the content after receipt of the Order due to unavoidable reasons, you
should use means such as e-mails to harmonize recognition with the Buyer outside Ariba. The
Supplier cannot reject the Order on Ariba. The Supplier should wait until the Buyer cancels the
Order, modifies the content and then places the Order again.

Purchase Order: POOOOO

B Create Order Confirmation v =) Create Invoice Hide | Print - |

Confirm Entire Order

ist
Update Line Items o

[ | . The “Reject Entire Order” is
Reject Entire Order .
unavailable
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Order cannot be sent to all Sales Representatives "

[Reference] Introduction of operational examples of placing dispatcher to deal with orders

Therefore, each sales representative will review their orders on Ariba.
You will need to implement order confirmation and invoicing.

If necessary, please consider the following workaround example (setting up a dispatcher) in your company.

Without a dispatcher

NTT DATA NTT DATA
NTT DATA Group company A Group Company B
| | !

Order Order Order
invoicing | invoicing invoicing

N
Ariba Network

AribaNetwork ID

AribaNetwork Inbox

Order RFQ Osaka Sales Office
| RFOTokvoSalesOffice |

Each sales
representative checks
the AribaNetwork inbox

invoicing

SEh Th T

Setting up a dispatcher

NTT DATA NTT DATA
NTT DATA Group company A Group Company B
| ! !

Order Order Order

invoicing | invoicing |

+ |
Ariba Network

I
AribaNetwork ID

= |

Order Order

invoicing |

The person who
checks AribaNetwork
dispatches the case
to the sales
representatives.

AribaNetwork
dispatcher

invoicing

* Up to 3 notification email addresses can be configured (up to 5 notification email addresses for orders)
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