


Introduction

We, NTT DATA Head Quarter will launch New purchasing system
from the end of July, 2022 as company policy.

Today, we introduce the system’s overview and our requests to NTT
DATA's suppliers.

Thank you in advance for your understanding in regards to this
matter.
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Agenda

Purpose, scope, and overview of the New purchasing system
Requests regarding Use of Ariba

Operational rules for Order Confirmation

Operational rules for Delivery/invoicing

Other information

Future schedule and requests

N o o bk~ 0D PRF

Contact information

(Note)
1. The content of this document, including the screen image and format, is subject to change.
2. Theterm "Ariba Network" on the Ariba Network screen will be changed to "SAP Business Network" in the

future.

© 2022 NTT DATA Corporation 3



1. Purpose, scope, and overview of
the New purchasing system

© 2022 NTT DATA Corporation 4 NTTDaTd



System Structure and scope of New Purchasing System

B For the purpose of the enhanced efficiency and digitalization of purchasing paperwork, we will start running the
new purchasing system from July 25, 2022. The new purchasing system will use cloud services, Ariba.
B NTT DATA's suppliers are requested to use this system as Supplier on the transaction between them and NTT

DATA Head Quarter.
System Structure and scope Scope of Transaction

Buyer *1 Supplier Buyer Supplier
lI_E__?Q__E__E_—___E__— o emm mm wm m m—
. equest for . Quotation ] NTT DATA HQ’s
R L >
I L_q.u.o.tat_lon ] e I NTT DATA HQ Suppliers Scope
Purchasing | ___ : Conduct offline NTT DATA Ja%up S
reqilest = = == = = == == = o | NEQOtiations as usual Japanese group Combany’s n tmﬂ_ture
v | and agree with the Ll Suppliers
Order > Qrder _ || details of a guotation
placement I Caonfirmation I NTT DATA’s
Overseas group NTT DATA HQ
\ 4 company
Scope of the new Delivery/ |
purchasing system [ _____invaoicing | 1| NTT DATA’s NTT DATA Not
for overseas su ppllers I l Newg\;lsrtce':nasmg Overseas group Japanese group Sge
— e o = o = = = company company
. : : - . NTT DATA’s
1 The word Buyer means NTT DATA and the companies of NTT DATA Group which participate in SSC NTT DATA’s o
* For the SSC member companies of NTT DATA Group, see the website below: Overseas group A qr,oup
https://www.nttdata.com/jp/ja/about-us/proc/procurement/ company %‘%)r’s_s

* The group companies participating in SSC shall be valid from the time when NTT Data makes the

announcement.


https://www.nttdata.com/jp/ja/about-us/proc/procurement/

Purpose and Overview of starting the New Purchasing system

We will reexamine our purchasing processes from both aspects of operations and systems. We will promote
automation by expanding the range of digitalizing data as much as possible.

Purchasing Process Reform

[ Promotion of electronic contracts ]

1)
[2 ][ Systematization of overseas orders ]
3

[

Digitalization of acceptance and invoicing ]

4 N
. Legends
ASs-IS Quotation & Request Contract Acceptance f go ) B
Request for Purchasing Order Check of Storage niine
B = Approval - =3 Acceptance ;
uyer quotation : request placement 1 certificates certificate ==% Offline
1 : : e System
I
Supplier MR Quotation WH Order Delivery/
reply confirmation invoicing \ J
(& J
v
/_ : N\
To-Be Quotation & Request Contract Acceptance
Request for Purchasing Order Check of Storage
Buyer ' request AL ~ placement certificates T Acceptance = . iticate
. M Quotation Order Delivery/
Supplier reply confirmation invoicing I
S ]

Scope of the new purchasing system
— for querseas suppliers, _

Suppliers can digitalize their paper work
such as signature on the contract or
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The main improvements of Purchasing Process Reform

Below is the main improvements in the current purchasing system and the current processes.

improvement point

Major Changes

Promote electronic contracts by using Ariba, and thereby accelerate processing of
contracts
: Utilize the “Create Order Confirmation (Order Confirmation button)” on Ariba, and
Promotion of :
1 electronic contracts thereby conclude contracts on Ariba
Check and agree with contract terms and conditions and written contracts on a screen of
Ariba if deals require written individual contracts. In principle, signatures and seals are not
placed on written individual contracts
. Automate procedures for preparing and mailing contract documents
Systematization of . : : . :
2 Enhance efficiency of written contract management operations by digitalizing written contracts
overseas orders
as data
Digitalization of Go paperless by digitalizing acceptance vouchers such as task completion reports,
3 acceptance and delivery slips and invoices
invoicing Automate the work for checking invoicing content

© 2022 NTT DATA Corporation
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Primary operation on the supplier side

The image of the purchase transaction is as follows.

Buyer Supplier Supplement information on overview of Supplier tasks

O
c SAP Ariba /\\
= o) . . .
o e U ceaw = Not scope of Ariba for overseas suppliers
> quotation reEIy 5 » A request for quotation and a quotation reply are implemented by offline
“““ 2 S | between the Buyer and the Supplier the same as before. ,
- Purchasing 0 !
3%’ 5 request NFEl © After approval by the Buyer, a purchase order is sent to the Supplier. The !
S 3 S mftnalaj—Approval Purchasing Platform B  Supplier receives and checks the purchase order form through Ariba.
§ § § T I % B} - The Supplier uses an order confirmation function of Ariba to show its
35 2 IOrder S bl intention of order approval (order confirmation).
S placement S o2k . . . T
=g Orter @ g . * Order confirmation and written individual contracts such as Statement Of
Confirmation = Work (SOW) which are executed on a paper basis are digitalized.
NTTDaTa o, e o R
N':'mmcmamn Purchasing Platform | o 5 ' ' N _ _ _ _
o p—— Delivery/ s 2 ol The Supplier uses an invoicing registration function of Ariba to send
) o | : . .
§ = information check invoicing < 3 i invoices and completion reports.
3 2 @ 5 f<—'3 .+ Buyer pays the contract price in accordance with the payment terms on the
—~ O [ .
o v o | contract between Buyer and Supplier.
= | Payment !
Payment . receipt

XDocument retention period is indefinite on Ariba
(You can set 156 months or less if you want to limit it.)
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2. Reguests regarding Use of Ariba
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Terms and Condition of Use AribaNetwork

We will send a Trading Relationship Request (TRR) e-mail. You will be asked to check the content and take necessary actions.
[Sender e-mail address: ordersender-prod@ansmtp.ariba.com]
~ :

Message from NTT DATA. a

Might we take a moment of you, but we want let you know regarding with our new a
purchasing system; we, NTT Data, will use a cloud service, Ariba, for the new system as
much as possible..

Therefore, we would like you to make the Ariba account for the transaction from us via

this E-mail. Pressing the “Accept your customer's

Also, before making the Ariba account, you shall confirm and accept the "Terms and

e /oroc Louechasing] (hvemettershe Condons of veey| oot trading relationship request” is deemed as
;F.l‘l_len fnu h_ave clicked https: www.nl‘l:data.cnm_ ja/about-us/proc IJIjl:haSilI nn_ your Conse nt to the “Ter m S an d

;T:f;::::;::h.,a“ be deemed to accept the Conditions of Use by the authorized person in / CO n d |t| 0 n Of US e A rl b aN etWO rk .,,

Even if non-authorized person in your company has clicked the below Accept button, it

:.I;:;Ii:.ei:::::::::nt:l;;:ﬁ:[ﬂithe Conditions of Use with the confirmation of authorized You are aSked to aSSIQn thls taSk to a
“duly-authorized person” in your

Message from the Ariba Network..

ACT-IO‘IiﬂI-E.~IIIIIIIIIIIIIIIIIII. E
oo . 5 : company.
@ Accept vour customer's trading relationship request K
(Pleasogr'l* il ol "l "0 W O ORI TR O R B Netverk) -
If this invitation did not reach the appropriate person in yvour company, please forward as needed. . o
HAVE ANY MORE QUESTIONS? .
- For instructions and online demonstrations provided by your customer, visit the Supplier Information . -
portal. | Check th ts for T d Condit
- For general questions about the Ariba Metwork, visit Ariba Answers. . eC e pOIn S Or erms an On I Ion

imcerety. oo (from the next pages)

The Ariba Metwork Team ..
hitp://www.ariba.com ..
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Terms and Condition of Use AribaNetwork - Points for the Terms of Use -

Points

Main changes
Terms and Condition of Use AribaNetwork defines that those who

Article numbers

acceptance and invoicing

reports and the invoices in paper formats, but these will be replaced
by operating the Invoicing Registration and attaching files on Ariba in
principle.

(1)| Operation through Ariba have legitimate authority to operate the system in their company Article 4
execute each operation on Ariba.
In the event of any discrepancy between items described on an Ariba
(2) Priority Provisions screen and in attached files, items described on an Ariba screen will Article 7
take priority.
Digitalization of order We will use thg “Create Order Confirmation (Ordgr Confirmatign |
(3) : : button)” on Ariba. A contract shall be concluded just by operating Article 7
confirmation _
Ariba.
Regarding deals that have executed written individual contracts,
@) Digitalization of written documents for contract terms and conditions will be attached on Article 7
individual contracts Ariba. Intention of approval will be shown on Ariba. In principle,
written documents will no longer be exchanged.
Invoicing tasks will be digitalized by using the “Invoicing Registration”
on Ariba. You have been required to submit the vouchers regarding
(5) Digitalization of delivery/acceptance such as delivery slips and task completion Article 8

© 2022 NTT DATA Corporation
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Terms and Condition of Use AribaNetwork - Chapters for Terms of Use-

Article
number

Heading

Reference

Article
number

Heading

Responsibility to Use

Remarks

Article 1 | Purpose of This Agreement -
Article 2 | Definitions -
Article 3 | Scope of application -
Article 4 | Operation on the System P13
: Quotations through )
Article 5 AribaNetwork
Article 6 | Order through AribaNetwork -
Order Confirmation and the
Article 7 | Conclusion of Transaction P14 to 18
through AribaNetwork
Delivery, Acceptance, and
Article 8 | Request through P19
AribaNetwork

Aricled | A ribaNetwork )
Article 10 | Confidentiality -
Article 11 Store of _the Transaction )
Information
Article 12 Indemnification -
Article 13 Termination -
. Termination of MOU to Use
Article 14 1 A ribaNetwork )
. Troubleshooting during
Article 1 ) . -
rticle 15 AribaNetwork Is Stopping
Article16 Governing Law -
Article 17 | Dispute Resolution -
Article 18 | Consultation -

© 2022 NTT DATA Corporation
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Article 4.01 Operation through Ariba

The “Terms and Condition of Use

4.01 NTT DATA Group and User shall maintain AribaNetwork” defines that each
the system environment so that they can always SIS S &8 Qre, eeET

: : . . Confirmation” and “Invoicing” on Ariba
execute the system operation defined in article 5, executed by NTT DATA Group and

6, 7 and 8 in the Conditions of Use, assure that / User (User means your company) is

those who have legitimate authority to operate SEENNEL D 912 FRAOTIEE [0 e
. who have legitimate authority in their

the system execute them, permit that those who company.

have legitimate authority to operate the system

In their company execute each other.

* The applicable content is extracted
(Omission) from the “Terms and Condition of
Use AribaNetwork™ (the column on
the left is related to the portion of
contract terms and conditions)

© 2022 NTT DATA Corporation NTTDaTa



Article 7.02 Priority Provisions

(Omission)

If there is a conflict between the one
described on the display and attached to the
display of AribaNetwork as electronic file,

the former one shall prevail over the latter one.

Transactions are done on the
assumption that content described on
a screen and information in attached
files are same. However, this article
specifies the priority of content
described on an AribaNetwork screen
if there is any discrepancy between
content described on a screen and in
electronic files attached on the screen
at the time of Contract conclusion
(Article 7) by using Ariba.

* The applicable content is extracted
from the “Terms and Condition of
Use AribaNetwork™ (the column on
the left is related to the portion of
contract terms and conditions)

© 2022 NTT DATA Corporation
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Article 7.01 Digitalization of Order Confirmation_1/3

Both parties conduct offline negotiations as usual and agree with the details of a quotation.

Supplier side

Both parties conduct offline
Quotation negotiations as usual and agree with
the details of a quotation

Purchasing request/ |RSauS Ariba /\ 1
approval/ Order placement (for details, see the “Ariba Usage
order placement Guide Order Confirmation”)
: NTTDaTa -
Delivery/ T DATA Grou Purchasing Platform
acceptance/ : :
payment Acceptance (for details, see the “Ariba Usage

Guide Delivery/Invoicing”)

© 2022 NTT DATA Corporation 15 NTTDaTd



Article 7.01 Digitalization of Order Confirmation_2/3

As an action equivalent to order confirmation, you will implement the “Order Confirmation (Confirm Overall Order).

Purchase Order: POOQOQOO m
| |
II v Create Order'Confirmation v !| =) Create Invoice Hide | Print - | Download PDF | ExportcXML | Download CSV | Resend * You Can aISO CheCk a SerleS Of procedures In
Order Detail ', Order History the “Ariba Usage Guide_Order Confirmation”
(contained on our website).
|
C f E t Od o: A
T INTERNATIONAL SERVICE CO.TD, TEST . After completion of the Order
Update Line Items b R POOOCO : :
il oo Confirmation, a purchase
USRS S Purchase Order: POOOOO order status is changed to

v ot + || S “(Confirmed)”

Order Detad Order History

NTTDaTa

Trusted Global Innovator
From: To: Purchase Order
BHABUIR - Foa - Fa - F—FH INTERNATIONAL SERVICE CO.LTD. - TEST (Confirmed)
Japan Japan POOOOO
135-6000 WP 123-0013 TOKYO TO Amount: ¥150,000 JPY
BHIDIDI/MELS—-EIL A¥de1-2-3 Version: 1
TR XEBE
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Article 7.01 Digitalization of Order Confirmation_3/3

(Omission)

Regarding with the Transaction with the Confirmation, if
User would like to refuse the Order from NTT Data Group,
within 10 business days after the log of order through
AribaNetwork, User shall express its will to refuse by the
way ordered by NTT Data (the way described in the Manual
of AribaNetwork). Unless the expression of will to refuse
from User is achieved to the person in charge assigned
by NTT Data Group, by recording the log of order on
AribaNetwork User is deemed it permits the Order and

conclusion of the contract which is based on the Order.

The completion of issuing a purchase
order to the submission of Order
Confirmation make the contract
concluded.

If the Supplier fails to notify
acceptance or rejection within a
period after arrival of a purchase order
(10 days), a contract is deemed to
have been concluded.

* The applicable content is extracted
from the “Terms and Condition of
Use AribaNetwork™

© 2022 NTT DATA Corporation
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Article 7.02 Digitalization of Written Individual Contracts

(Omission)

When a condition of contract or any other is attached to
the display of Order Form, the expression described in
7.01 shall include the attached condition. When an
Contract Form which signature is required is attached,
also, the expression described in 7.01 shall include the
described condition in the attached file, and by recording
the log of "the submission of Order Confirmation"” on
AribaNetwork it is deemed the alternative to sign on the
Contract Form.

(Omission)

Regarding deals that have executed
written individual contracts such as
Statement Of Work (SOW), files
defining contract terms and conditions
are attached on Ariba. These terms
and conditions are agreed on Ariba.
An action of placing signatures are
also replaced by an action of the
Order Confirmation.

In principle, exchanging paper-
based written contracts are no
longer acceptable.

* The applicable content is extracted
from the “Terms and Condition of
Use AribaNetwork™

© 2022 NTT DATA Corporation
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Article 8 Digitalization of Invoicing

You are asked to create and submit invoices on Ariba. Regarding the invoices and acceptance vouchers you have
submitted in paper formats, you will submit the content agreed with project manager in advance in electronic

SAP Aiiba Network Enterprise Account
Create Invoice Update Save Bt
v Invoice Header * Indicates requiredfield |  Add to Header v
Summary
Purchase Order; POOOOO Subtotal: ¥150,000 JPY )
TowalTac  ¥12,000 JPY Vi Nodeases
Invoice %:* | | Total Gross Amount:  ¥162,000 JPY
Total Amount without  ¥150,000 JPY
Invoice Date:* 12 Jan 2020 B Tax
Total Net Amount:  ¥162,000 JPY
Service Description: Amount Due: ¥162,000 JPY
Supplier Tax ID:
RemitTo = Afit1-23 v
Japan
TOKYO TO XEE
BillTo: BESHIR 74 57454
Japan
EREIER
I--------------------------------------I
| Actachmerss I
1 The total size of all attachments cannot exceed 100MB I move
I | PE. | Add Attachment |:
L-------------------------------------l

Regarding how to create and submit invoices
by using Ariba, you can also check a series of
procedures in the “Ariba Usage
Guide_Delivery/Invoicing” (contained on our
website).

Attach the vouchers to be submitted as of
invoicing such as completion reports, written
request for prior delivery checks/acceptance
notices, and completion notices.

* They are standard acceptance vouchers. If
there are any materials promised in an
individual contract, attach the materials.

© 2022 NTT DATA Corporation
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3. Operational rules for
Order Confirmation
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Prerequisites for Order Confirmation

Below is the preconditions for implementing the “Order Confirmation”.

® Submission of the “Order Confirmation” on Ariba shall be deemed to have approved an order (the “Order”).

® If you reject the Order due to reasons such as any discrepancy in the content of the Order, you should notify
the Buyer outside Ariba within 10 business days from the day of placing the Order on Ariba. If you fail to
notify within the period, you shall be deemed to have approved the Order. Without submission of the “Order
Confirmation,” you shall be deemed to have approved the Order.

® In the event of any discrepancy of the Order content between the items shown on an Ariba screen and the
content of attached files, the items on the screen will take priority.

® In principle, contracts are not concluded in writing. If contract documents with signature spaces are attached,
submission of the “Order Confirmation” is an alternative to signatures.

© 2022 NTT DATA Corporation NTTDaTa



Points to Note regarding Persons for Implementing the Order Confirmation

® Ariba does not have workflows that enable to be used in implementing the Order Confirmation. We would
like to thank you for your consideration on operational aspects. The Order Confirmation should be
implemented directly by or after approval of any person with necessary authorization.

® If the Order Confirmation is implemented by a non-authorized user, this is deemed to have implemented the
effective Order Confirmation. Please understand it in advance.

® The Supplier should establish operational rules and thoroughly implement them internally.

© 2022 NTT DATA Corporation 22 NTTDaTd



Flow for Implementing Order Confirmation Tasks

This section explains the standard flow for tasks from receipt, confirmation to submission of the Order.

Buyer

Places the Order

|

Supplier

v

Explanation

« The Buyer places the Order with the offline quotation

Receives and checks a
notice e-mail

|
v

« The Supplier receives an e-mail notifying the issue of the Order

Logs in Ariba

|
v

* The Supplier logs in Ariba from the URL described in the e-mail
*Without going through the e-mail, the Supplier can log in Ariba directly to check
the Order

Implements and submits
the Order Confirmation

|

» The Supplier confirms the Order and then implements the Order
Confirmation

v

Receives and checks a
notice e-mail

© 2022 NTT DATA Corporation

« The Buyer receives an e-mail notifying the Order Confirmation
from the Supplier
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Order Notice E-Mails

After placing the Order, a notice e-mail is sent. This notice e-mail describes an URL for a screen of the details of the
Order. Without going through the e-mail, you can log in Ariba directly to check the Order.

Notice e-mail sample

T o ———— | rorprocedures for setting noice e-mait

see the “Ariba Account Settings Guide”

You can reply to this message. Ariba Network or other Ariba cloud services will send your reply to the appropriate message recipient(s) and link it
to its corresponding document. SAP Ariba stores your contact information (email and name) according to the policy at % |f it is an order notice e-mail for a chanage
https://service.ariba.com/w/collab-platform/common/tou/en/MessagingPolicy.html. By replying to this message, you're accepting the terms in the i ] g
policy. T contract, this e-mail shows the words
‘changed order”

This notification contains important information about your test Ariba account (ANID: AN01010834889-T).

AN-ORD-EID#prod# 3rp8rzndgeSird7v3#3#AN-PO-

CLB#6CEZx1blogcKVIc9+pfM+IublgtZP6fHhoYuth®rstshSdB5aPpBL5ZGsCfUpgmFONrLVHcdAcvan/dPlzH5W/ 13tRIMTO9mgNKNhwVxNXIZugK1CjOss
9LhzcfolVAYILQPYNISIveOA7RhybueTObIkG6R04EGFZYYBPmrI8=#
There is our Ariba Network inbox. You may use the following URL to get your order and update its status:

Order Confirmation on Ariba

Thank you for using Ariba Network.
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Procedures for Displaying the Order Confirmation Screen - via Notice E-mails -_1/2

This section explains procedures for checking the content of the Order on Ariba from an URL described in a notice e-mail.

1. Open an order notice e-mail and click the described URL

2. The Ariba Supplier Login Screen appears. Enter the “User Name” and the “Password” and log in Ariba
* For the details of login procedures, see the “Ariba Usage Guide _Common”

SAP Ariba /\\

Supplier Login Connecting your ecosystem

Standard Chartered and SAP Ariba have
collaborated to provide supply chain financing
> solutions to businesses in Asia Pacific via the
Ml Ariba Network. This is designed to make the
procure-to-pay process easy, efficient and
seamless

Password

PTG DOUCIE EBnE P ‘ Enter the “User Name” and the

“Password” and click the “Login”

New to Ariba?
Regyster Now or Learn More

Is your company registered?
Search

© 2022 NTT DATA Corporation NTTDaTa



Procedures for Displaying the Order Confirmation Screen - via Notice E-mails -_2/2

3. When successfully logging in, the notified Order appears. Check the content.

GAP Ariba Network Enterprise Account |

Purchase Order: POOOQOO “

Hide | Print+ | Download PDF - | ExportcXML | Download CSV | Resend

¥ Create Order Confirmation v

= Create Invoice

Order Detail Order History

NTTDaTa

Trusted Global Innovator

Purchase Order

(New)

POOOOO
Amount: ¥150,000 JPY
Version: 1

From:

BRAEUHIR - T4 - T4 - T4
Japan

135-6090 HER# THE
EN30303 @Mz S-EIL

Phone: +81 (050) 55469064

Line ems Showltem Detsls 1

Line#  Part #/ Description Type Qty (Unit) Need By Unit Price Subtatal
1 50196019405 Senvice 18 (pay) I VA A4 JBY ¥4, 660 JpY Details
[W%K) wRAR  WRYY1OL
o st v [

o
This Purchase O v et | by b Netwerk Subvlotal: V66,660 JPY

¥ Create Order Confirmation v &l Create Invoice | Hide | Print | Download POF + | Export cXML | Download CSV | Resend
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Procedures for Implementing the Order Confirmation

After confirming that there are no problems in the content of the Order, click the “Create Order Confirmation” to click the
“Confirm Entire Order” on the displayed submenu.

SAP Ariba Network Enterprise Account

Purchase Order: POOOO? I Click the “Create Order Confirmation” m

B Create Order Confirmation ‘ = Create Invoice Hide | Print -+ | Download PDF | ExportcXML | Download CSV | Resend

Conﬁrm Entire Order

Update Line Items ‘ 9

Reject Entire Order Click the “Confirm Entire Order”

Trusted Global Innovator
From: Purchase Order
BRXESHIR - Fa - o1 - F—H LN(;MO]OOO
J
13?2090 BEE Amount: ¥66,660 JPY
BM3Im3In3IBMNtTY—-EI Version: 1
IEE

Phone: +81 (050) 55469064

© 2022 NTT DATA Corporation NTTDaTa



Order Modification/Rejection

In principal, the content of the Order is agreed before the Ariba operation between the Buyer and the Supplier, so it is
believed that no modification arises after receipt of the Order.

If you need to modify the content after receipt of the Order due to unavoidable reasons, you should use means
such as e-mails to harmonize recognition with the Buyer outside Ariba. The Supplier cannot reject the Order on
Ariba. The Supplier should wait until the Buyer cancels the Order, modifies the content and then places the Order again.

Purchase Order: POOOOO

I Create Order Confirmation v

=) Create Invoice Hide | Print - |

Confirm Entire Order

ist
Update Line Items .

NTTDAaTta

Trusted Global Innovator

*If you do not accept or reject the order
within a certain period of time (10 days)
after the order has arrived, the agreement
shall be deemed to have been concluded.

The “Reject Entire Order” is
unavailable

Please be care for the above if you wish to
revise or reject the order.

© 2022 NTT DATA Corporation
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4. Operational rules for
Delivery/invoicing
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Preconditions for Delivery/lnvoicing

® Submit the report such as completion report for the acceptance test of services or deliverables through
Invoicing Registration on Ariba.

® Regarding the result for the acceptance test, please check the e-mail as acceptance certificate from the
buyer. $attached sample

® In the event of any discrepancy between the items shown on an Ariba screen and the content of
attached files in the Invoicing Registration, the items on the screen will take priority.
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Points to Note regarding Persons for Implementing the Invoicing Registration

® Ariba does not have workflows that enable to be used in implementing the Invoicing Registration. We
would like to thank you for your consideration on operational aspects. The Invoicing Registration should
be implemented directly by or after approval of any person with necessary authorization.

® |f the Invoicing Registration is implemented by a non-authorized user, this is deemed to have
iImplemented the effective Invoicing Registration. Please understand it in advance.

® The Supplier should establish operational rules and thoroughly implement them internally.

® |[f category is a good, attaching the delivery slip is optional. If category is service, please attach the report
as the Completion Report when Ariba invoicing.
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Flow for Invoicing Registration Tasks on Ariba

This section explains the standard flow for tasks from the Invoicing Registration to payment receipt
confirmation.

Buyer Supplier Explanation
Logs in Ariba * The Supplier logs in Ariba in order to implement the Invoicing

Registration

& _
[bements hejpvocnd «  The Supplier selects the applicable Order and implements the

Registration on Ariba g : : S
reates an invoi Invoicing Registration (creates an invoice)

 — _ « The Buyer checks an invoice and the report such as
Sendthee-mailas | | Receives and checks the e- completion report for the acceptance test of services or
acceptance certificate mall as certificate deliverables through Invoicing Registration on Ariba by the
supplier

« After the above procedure, the Buyer sends the e-mail as
acceptance certificate

w

Makes payment « The Buyer makes payment to the Supplier
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[Legend]

=) Come ] ]
Supplemental v
PP ry =

explanation
Internal Mail Mail for Supplier  Reports

Until Completion of Service delivery As soon as completion of Service delivery

> &

= 8 Approve of

3 g, acceptance

3 2 o

= 0O A N
®

Send the e-mail as
acceptance
certificate

Confirm the
Ariba Invoicing

v

A

Confirm the E Request of
i iCi acceptance

Ariba Invoicing

3 B

saakojdw3

A 4

(é) . Receive the e-mail
% Completion of Ariba Invoicin as acceptance « S le of f
> Service delivery 9 ep ample of format as
@ certificate attached in this file
(page 38)
” + Suppliers shall attach the report (Automatic)
S such as completion report | Save the reports such as
@ according to the contents of the " completion reports related
=) contract to Ariba Invoicing
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[Legend]

| Buyer I | Offline I | Other I
><] PI

Dafaro o]l Operationa 0 Or e a 9 0 000 Supplementary

explanation

Internal Mail Mail for Supplier  Reports

Until Completion of Goods delivery As soon as completion of Goods delivery

>

& 3

=8 Approve of

3 g, acceptance

< -

v
Confirm the
»  result of the
acceptance test

m

_g Conduct the Request of

g acceptance test _E_’ acceptance

8 of Goods

2 A A
)
5 C letion of
% Gc())(;rc]jz delivery Ariba Invoicing
7) (Automatic)
S .| Save the reports such as
@ completion reports related
S to Ariba Invoicing
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Procedures for Implementing the Invoicing Registration_1/5

This section explains procedures for implementing the Invoicing Registration on the Order screen.

1. Click the “Create Invoice”

Purchase Order:POOOQOO “
« ‘ Click the “Create Invoice”
Create Order Confirmation ‘ = Create Invoice ‘Hide | Pnnt X | Resend

Order Detail Order History

NTTDATa

Trusted Global Innovalor I
From: Purchase Order
HAESRIR-Fq - - F—%H (Confirmed)

Japan POOOOO
135-6090 WA Amo_unt: ¥150,000 JPY
BHIDIDIB/HTEY—FIL Version: 1

TWE

Phone: +81 (050) 55469064
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Procedures for Implementing the Invoicing Registration_2/5

2. The “Create Invoice” screen appears. Check the content of the Order

Create Invoice ‘ Update ] l Save ] [ Exit ] “

v Invoice Header

~ Indicates required field l Add to Header v ]

Summary

Purchase Order: POOOOO Subtotal:  ¥150,000 JPY

View/Edit Addresses
S Total Tax ¥12,000 JPY
Invoice #: Total Gross Amount ¥162,000 JPY
Total Amount without  ¥1S0,000 JPY

Invoice Date:* 16 Jan 2020 ] Joos
Total Net Amount:  ¥162,000 JPY
Service Description Amount Due:  ¥162,000 JPY

Supplier Tax 1D
Remit To AiWAL1-2-3 ~

Japan
TOKYO TO XHIX
Bill To: HXBUIR - Fo - Foa - F—F

Japan

< Lin L 2 ) us nvi
Line Items
Insert Line Item Options

No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
1 @ SERVICE  SC136-010101 PC - H—JURED/\— FOT FHA. J\— 1 pes @ ¥100,000 JPY ¥100,000 JPY
Inspection Date: =]
g Remove
Tax Category:*  Sales Tax - Taxable Amount:  ¥100,000 JPY “
Location: Tax Rate Type:
Description: #4889t A Rate(3%): | 8
Regime: ~ Tax Amount:  ¥8,000 JPY
| tine em Actions - 11 Detete [ meset Tax wrom ro | [ Add |

© 2022 NTT DATA Corporation
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Procedures for Implementing the Invoicing Registration_3/5

3. Confirm that there are no errors in the displayed content and enter the “Invoice Number”

Create Invoice

v Invoice Header

Summary

Purchase Order:
‘ Invoice #:*

Invoice Date:* = 16 Jan 2020

Service Description:

Supplier Tax ID:

Subtotal: ¥150,000 JPY

Total Tax:  ¥12,000 JPY

Total Gross Amount:  ¥162,000 JPY

Total Amount without ¥150,000 JPY
Tax

thPv
Enter the “Invoice JPY
Number” set by the
Supplier

Update

Save Exit

Next

* Indicates required field

Add to Header v

View/Edit Addresses

NTTDAaTa
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Procedures for Implementing the Invoicing Registration_4/5

4. Click the “Add to Header” and click the “Attachment” on the displayed submenu

Create Invoice Update Save Exit

v |nvoice Header I Click the “Add to Header” Iric.edﬁeldl Add to Header v
Summary Indicates required field

Purchase Order: POOOOO Subtotal: ¥150,000 JPY Shipping Cost
Total Tax:  ¥12,000 JPY

Invoice #:* 123456 Total Gross Amount:  ¥162,000 JPY Shipping Documents
Total Amount without  ¥150,000 JPY Special Handling
Invoice Date:* = 16 Jan 2020 Tax:
Total Net Amount:  ¥162,000 JPY Allowance
Service Description: Amount Due: ¥162,000 JPY Charge

Additional Reference Documents and Dates

Supplier Tax ID:
9 Comment
N Click the i | Attachment I

“Attachment”
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Procedures for Implementing the Invoicing Registration_5/5

5. The attached file section is added. Select a file such as a task completion report from the “Reference”

Create Invoice Update Save Exit Next
v Invoice Header * Indicates required field Add to Header ¥
Summary
Purchase Order: POOOOO Subtotal: ¥150,000 JPY View/Edit Addresses
) . Total Tax: ¥12,000 JPY
Invoice #:% 123456 Total Gross Amount: ¥162,000 JPY
Total Amount without ¥150,000 JPY
Invoice Date:* 16 Jan 2020 Tax:
Total Net Amount: ¥162,000 JPY
Service Description: Amount Due: ¥162,000 JPY
Supplier Tax ID:
. . .
Attachments Click the “Browse...” to select a file to
I - .
The total size of all attachments cannot exceed 100MB be attached on the displayed dialogue bve
| | Ace Atiachment
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[Reference] Format of completion report

Completion Report

Date: July 12021
To: NTT DATA CORPORATION From: ABC GCorporetion
Attn: lchire Suzuki Position: manager

Name: John Doe
Tel: % ®—x % ®—% X X

Authorized Signature:

We report that we completed the Service specified below.

Gontract Mumber /
Purchasing Order Mumber: POQOOQO

Contract Subject: Consulting Service in wvietnam region

Service Period: May 1. 2021 - June 30, 2021

fl. Description of services : {'ollat:\ g trends for food market in vietnam

Iz. List of deliverables (if amy) : la\ /ﬁ(
| —

NTT DATA Acceptance Form

Date: July 1, 2021

Agprove From: NTT DATA

[0  Disapprove m'ﬂ:{:;-" ux dapartesnt

Pasition: Manager
Wems:- lchiro Suzuki
TEL: 0B0-» 3 -3 % X X

Authorized Signature :
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[Reference] Sample format of the e-mail as acceptance certificate by Buyer

The e-mail as the acceptance certificate is sent by the Buyer in accordance with the following rules.

S,
To : Responsible Person (the Supplier) AMPLE

From : Project manager (the Buyer)
CC : Project Employees

Subject : Confirmation of completion of system
development contract
Body

We have confirmed that you have carried out your
work with respect to the content of the attached
work completion report we received.

(Attachments) |=
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How to modify invoicing content

If you need to modify the content after implementing the Invoicing Registration due to
unavoidable reasons, you should use means such as e-mails to harmonize recognition with the
Buyer outside Ariba. The Supplier cannot cancel the Order on Ariba. The Supplier should ask the
Buyer to reject the issued invoice, edit the invoice after the Buyer completes necessary actions

and issue the invoice again.

NTTDAaTa
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5. Other Information
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External site for Suppliers

Information for suppliers regarding the new purchasing system will be developed and shared as needed on the
official NTT DATA site, so please refer to it accordingly. (https://www.nttdata.com/|p/ja/about-us/proc/purchasing/)

Please note that all documents can be found at the bottom of the page.

DATAINSIGHT #-E2 ZEBYY2-v3v i #ATHEUT 1 IR HERE

NTT DaTa DATA INSIGHT

#-E2  g@HYYa-y3v  EERE 9RTIEYT¢ REE

AribaNetworkiz ¥ 3 FIE& (M4

ArbaE FIR L BTGB DS FEHBAR AEEC RIS D ET.
B3I OFICCEE 2SN,
B ArbaNetworkic B4 2FIR4E (E5HA : 0214128178)  (PDF : 64—, 414KB)

45, FHFEHCAEEIEVEEN, WREDEOIEPEREC LS ba0IEREV LET,

Ariba7h v bREHAF

MEIRBICHISES Aba7 17 MOREH £ KT, BHEI0RME TLREEIW.
B Aibazh7> M K (EFA: W2ERATA) (POF: 51R-3, 2596KB)

BE
FINTTF -2 e Ariba B3 | EEASEVE EVTUSEE, UTREDFREYT 58052, b3 BEOKREER AL,

SSC (BEEH) MAFL—THHTIA, SAP Ariba ()T, Arba) Pestaffing® ALEBESY ATLOBEREFELTVET, B BEiEnaeog A rEEFEReC LTV R0MGAE (F5H | 20206118308) (POF : 83—, 1308(8)

BOEIRBIRRN SN/ FRETOREH (F1) EARaLTREVLECILT, 2BORFL - Mt PR, BARGLOIR MAIHEEN TEWDET.
FefiA FOBRY L TREADERRVLEV TV BEREAMH L, AibeERER0EREREINEBOTRERIL LY. HREBUISB(KIL.

SSC (REXE) B SEEEROAYTHYAIONT (258 20206115308) (POF 1 12/—3, 488KB)

WAIN-TEL BElE
SAP Ariba 1 - - | TEEERBOAYTHYALIVT ICRED TFECI KTHRIV-9H- POBEETNEBOTRERELET, HESHRTEE (AL,
& %—l—. BEEZ | B P9y AT EZPBEGEAOADIAD IS Mk (A 200E118308) (POF: 3R-, 10538)
_______ | _
r 1 ibe L OFREREHDE 1 EINACERT SREBT -0 TREOHBTELEELET. BEEBUISBCRIL,
| B FRE7-h<TRESE (EFE  00F11B08) (POF:45=-, 1170kE)
B | | AribaFIROF3E
| |
A TEETIFETT.
SLEBCBERCERW,
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https://www.nttdata.com/jp/ja/about-us/proc/purchasing/

6. Future schedule and reguests
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Schedule for Preparation for Introduction of Ariba

m Preparation for Introduction of Ariba
All suppliers are necessary.

m Overview of introduction work (please complete the work within 1-1.5 month (target))

Introduction preparation work

(1) Consent to use (2) Operational design (3) Initial setting () [ {REENE) o) ) Cgmplgtlon
operations notification

= Check “Terms and » Consider operational » Obtain an ID required for Announce how to * Notify NTT DATA of

) Conditions of Use of rules/procedures in use of Ariba (ANID) and operate Ariba to internal completion of all tasks.

~ AribaNetwork” Purchasing Contract register users and users in a supplier. * Announce internally

e procedures in a supplier authorization. about operation change.

@ and define items

(%- required for system Completion of

= settings actions before
starting of use

=4l - Materials for explanatory | |+ Various guides * Ariba Account Settings ||+ Various guides

% sessions Guide )

g- + Terms and Condition of

O Use AribaNetwork

(é) » Terms and Condition of

CBT Use AribaNetwork [web

el registration] - - - -

28

S A8 V.
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Requested Matters

Here are the main requests for suppliers. Please understand and cooperate with us, although we
may impose a burden on you to change the operation.

Take actions for starting new operations

® Take actions for the use of the new purchasing system such as registration of AribaNetwork.

® Announce information regarding the new purchasing system and take actions for starting new
operations in your company.

® Also related to the new purchasing system, please dissemination within your company and
preparation for the start of new operation.

® Especially, thoroughly operate the following point which is major change point in the new purchasing system:
v Order confirmation and written individual contracts such as Statement Of Work (SOW) which are

executed on a paper basis are digitalized.

v' The Supplier uses an invoicing registration function of Ariba to send invoices and completion
reports.

© 2022 NTT DATA Corporation NTTDaTa



[Reference] Introduction of operational examples of placing dispatcher to deal with orders

Order cannot be sent to all Sales Representatives "
Therefore, each sales representative will review their orders on Ariba.
You will need to implement order confirmation and invoicing.

If necessary, please consider the following workaround example (setting up a dispatcher) in your company.

Without a dispatcher Setting up a dispatcher
NTT DATA NTT DATA NTT DATA NTT DATA
| [ I | I |
Order Order Order Order Order Order
invoicing | invoicing invoicing invoicing | invoicing | invoicing |
H o
. Ariba Network
Ariba Network I
| AribaNetwork ID
AribaNetwork ID

_ The person who
. AribaNetwork checks AribaNetwork
AribaNetwork Inbox Each sales dispatcher dispatches the case
Order RFQ Osaka Sales Office

RFO Tokyo Sales Office repres_entative che_cks to the sales
the AribaNetwork inbox representatives.

invoicing

— .g/. El’- _% " T FEh Eh

Order Order invoicing

each sales representative

* Up to 3 notification email addresses can be configured (up to 5 notification email addresses for orders)

NTTDAaTa
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/. Contact Information
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Contact Information 1/2

For inquiries about the new purchasing system, please contact the following email address.
We will reply within 3 business days (including the primary response in the case that it takes time such as
investigation).

B Contact information

Planning Officer, NTT DATA Procurement Department, IT Group
E-mail: cobuyoverseassup@am.nttdata.co.jp

\/
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mailto:cobuyoverseassup@am.nttdata.co.jp

Contact Information 2/2

Support Structure and Contact Information

Inquiry items Contact information

» Questions about overall electronic procurement
» Rules and procedures, etc. for business purchasing

transactions i - i
NTT DATA > Tasks/operation Main e.ma” address i
E-mail: cobuyoverseassup@am.nttdata.co.jp

[Example] When purchase orders will be sent through Ariba Network?
Whether or not is it necessary to create invoices? We would like to request
changes in the content of a purchase order ,etc.

SAP Ariba > Questions about registration _ _
Ariba Network procedures SAP Ar_lba Supplier Management Department
during - Procedures for registering Ariba E-mail: SE.Japan@sap.com
- : Network
registration . . * Write the description [NTT Data] in your e-mail subject at the time of
pr%ced e * |n|t||f]3-| settings such as users and inquiries. If you know your ANID, specify it.
authorization
I Al » Questions after registration Glot?al Cus’Fomer Sgpport: ' '
Ariba Network Q o changg various settings Click the icon to find the appropriate support line
after * Inquiries about passwords
completion of « Various operations after running the ®
registration system
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mailto:SE.Japan@sap.com
https://support.ariba.com/AUC_Support_Tab/Contact_Support/?product=Ariba+Network&locale=en&persona=&visibility=&ANID=

Revision History
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Revision History

- Revision date Portion revised Revision overview -

2022/4/4 First edition
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